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1.

Principles for Evolution of Terminology Approved
by the Commission For Scientific and Technical

Terminology

‘International terms’ should be adopted in their current English

forms, as far as possible and transliterated in Hindi and other

Indian languages according to their genius. The following should

be taken as example of international terms.

(a)
(b)

(©

(d)

(©)
®

(2

Names of elements and compounds, e.g. Hydrogen, Carbon
dioxide, etc. ;

Units of weights, measures and physical quantities, e.g.
dyne, calorie, ampere, etc.

Terms based on proper names e.g., Marxism (Karl Marx).
Braille (Braille), Boycott (Capt. Boycott), Guillotine (Dr.
Guillotin, Gerrymander (Mr. Gerry), Ampere (Mr. Ampere),
Fahrenheit scale (Mr. Fahrenheit). etc.

Binomial nomenclature in such sciences as Botany, Zoology,
Geology etc.;

Constants, e.g., T, g, etc.;

Words like radio, radar, electron, proton, neutron, etc., which
have gained practically world-wide usage.

Numerals, symbols, signs and formulae used in mathemat-
ics and other sciences e.g., sin, cos, tan, log etc. (Letters used
in mathematical operation should be in Roman or Greek al-
phabets).

The symbols will remain in international form written in Ro-

man script, but abbreviations may be written in Nagari and stan-

dardised form, specially for common weights and measures, e.g.,

the symbol ‘cm’ for centimeter will be used as such in Hindi,

but the abbreviation in Nagari may be #.#I. This will apply to

xii
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books for children and other popular works only, but in standard
works of science and technology, the international symbols only
like cm., should be used.

Letters of Indian scripts may be used in geometrical figures e.g.,
%, d, 9T or 3, &, ¥ but only letters of Roman and Greek alpha-
bets should be used in trigonometrical relations e.g., sin A, cos B
etc.

Conceptual terms should generally be translated.

In the selection of Hindi equivalents simplicity, precision of
meaning and easy intelligibility should be borne in mind. Obscu-
ratism and purism may be avoided.

The aim should be to achieve maximum possible identity in all
India languages by selecting terms.

(a) common to as many of the regional languages as possible,
and

(b) based on Sanskrit roots.

Indigenous terms, which have come into vogue in our languages
for certain technical words of common use, as dR for telegraph/
telegram, HGIGATT for continent, 3Teh for post etc. should re-
tained.

Such loan words from English, Portuguese, French, etc., as have
gained wide currency in Indian languages should be retained
e.g., ticket, signal, pension, police, bureau, restaurant, deluxe etc.

Transliteration of International terms into Devanagari
Script- The transliteration of English terms should not be made
so complex as to necessitate the introduction of new signs and
symbols in the present Devanagari characters. The Devanagari

xiii
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10.

11.

12.

13.

14.

rendering of English terms should aim at maximum approxima-
tion to the standard English pronunciation with such modifica-
tions as prevalent amongst the educated circle in India.

Gender—The International terms adopted in Hindi should be
used in the masculine gender, unless there are compelling rea-
sons to the contrary.

Hybrid formation—Hybrid forms in technical terminologies
e.g., AT for ‘guaranteed’, FeTT! for ‘classical’, PIZHR
for ‘codifier’ etc., are normal and natural linguistic phenomena
and such forms may be adopted in practice keeping in view the
requirements for technical terminology, viz., simplicity, utility
and precision.

Sandhi and Samasa in technical terms—Complex forms of
Sandhi may be avoided and in cases of compound words, hyphen
may be placed in between the two terms, because this would en-
able the users to have an easier and quicker grasp of the word
structure of the new terms. As regards HT%EC‘%' in Sanskrit-based
words, it would be desirable to use 3-]'[%@_’({@ in prevalent san-
skrit tatsama words e.g., Tagien, omeIfore ete. but may be
avoided in newly coined words.

Halant—Newly adopted terms should be correctly rendered
with the use the ‘hal’ wherever necessary.

Use of Pancham Varna—The use of 3{sJ¥dR may be preferred
in place of TT# goT but in words like ‘lens’, ‘patent’, etc., the
transliteration should be /=8, Ue=e and not oiF, U<e or UeUT.
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abatement
abbreviation
abduction
abeyance

ability

ab initio

able

abnormal
abolition
abolition of post
above mentioned
above quoted
above said
absence

absentee
absenteeism
absentee statement

absolute
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absolute monopoly

absolute monopoly
absolute ownership
absorption

abstract

abstract statement
absurd

abundance

abuse of power
abusive language
academic

academic discussion
academic leave
academic qualification
academic record
accede

accept

acceptance
acceptance of office
acceptance of tender
access

accession
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accuse

accessory
accident
acclimatization
accommodation
accompanist
accord
accordance
accordingly
account
accountability
accountable
accountancy
accountant
account for
account head
accrued benefit
accrued pension
accumulation
accuracy
accurate

accuse
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accused

accused

achievement
acknowledgement
acknowledgement due
acquaintance
acquisition
acquittance

act

acting allowance

action

action plan

active
actively
activist
act of God

act of misconduct

acts of commission and
omission

actual
actuals

adaptation
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adjournment motion

addition

additional charge
additional fund
additional grant
additional information
additional pay
addition and alteration
address

addressee

address of welcome
adequate

adhere to

ad hoc

ad hoc claim

ad hoc committee

ad hoc increase

ad hoc payment

adjacent

adjoining (=contiguous)

adjournment

adjournment motion
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adjudge

adjudge

adjudicate

adjudication
adjudicator

adjustment

administer

administer oath
administration
administration of justice
administrative
administrative action
administrative appraisal
administrative approval
administrative authority
administrative control

administrative decision

administrative
department

administrative head

administrative
headquarters
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advance booking

administrative measures
administrative power
administrative sanction
administrative technique

administrative tribunal

admissibility

admissible expenditure

admit

admit card
admitted
admonish
adoptee
adoptor
adoption

adult
adulteration
adultery

adult franchise
ad valorem duty
advance

advance booking
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advance copy

advance copy
advanced increment
advance payment
adverse entry
adverse remarks
adverse report
advertisement
advice

advice of payment
advisory committee
advisory council
advocate

affairs

affidavit

affiliation
affirmation
affirmative

afford

aforesaid

afresh

against
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allegation

age

age certificate

age for suffrage

age limit

agency

agenda

age of retirement

age of superannuation
aggregation
aggrieved

agitation

AGM (annual general
meeting)

agreement
agreement form
agriculture
agro-industry
aid

alarm

alertness

alias

allegation
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allegiance

allegiance
alliance

allied services

all inclusive cost
All India Services
allocation
allotment
allotment letter
allottee

allowable
allowable expenses
allow an appeal
allowance

all rights reserved
alphabetic order
altercation
alternate
alternative
amalgamation
amended draft

amendment
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anonymous complaint

amenity

amicable
ammunition
amortization of debt
amount

amount of pension
analogous post
analysis

analytical study
ancestor

ancillary industry
animosity
annexure
anniversary
announcement

annoyance

annual financial
statement

annual report
annuity
anonymous

anonymous complaint
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answerability

answerability

answer sheet
antagonist

antecedents
anticipated expenditure
anticipated income
anticipation
anticipatory bail
anti-corruption measure
anti-dumping

antique

apartheid

apathy

apex body

apology

appeal

appearance
appeasement

appellate tribunal
appendix

appliance
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appropriate action

applicable

applicant
application
application form
applied

apply

appointee
appointing authority
appointment

appointment letter

Appointments
Committee of the
Cabinet

apportionment of wages
appraisal

appraiser

appreciation
apprehension
apprentice

approach

appropriate

appropriate action
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appropriate head

appropriate head
appropriation
approval
approximate
aptitude test
arbitrary
arbitrate

arbitration

arbitration tribunal

arbitrator
architecture
archives

area

area headquarter
argument

arise

armed forces
arrangement
arrear

arrear statement

arrival report
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assets

arrogance
arsenal

article

articles of association

articles

ascending order

ascertain

as is where is
aspect
aspersion
assassination
assault
assemble
assembly
assent

assert
assessee

assessment

assessment year

assessor

assets
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assignee

assignee
assignment
assignor
assistance
associate

association

assumption of charge

assurance

assurance company

assure
at discount
atomic power

at par

at premium
attach

attached office
attachment
attachment order
attainment
attempt

attendance
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auditor’s report

attendance register JL ISP TN-JW-LN
attendance slip SR > Sl
attention S35l (bl
attestation (280
attested copy S S Gased
attitude $290 )
attractive salary s s
auction fll.g
auctioneer Jes ool
auction sale 35y ool
audience RS- L INSERUV-IEN
audio-visual display V-SR]
audio-visual publicity S shdio J5929— g2l
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auditorium

auditorium

audit paragraph
audit report
austerity

austerity measures

authentic

authorised
representative

authoritative
authority
authority letter
authorized
authorized capital
automatic
autonomous
autonomous body
autonomy
auxiliary
available

average

average leave

aversion
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bad character

avert

avoid

avoidance of tax
awaited

award

awarding authority

awareness

backdated
background

back log

back out

back reference
back up
backward classes
backward tribe
bad bargain

bad behaviour

bad character
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bad climate allowance

bad climate allowance
bad conduct

bad debt

baggage

bail

balance

balance brought down
balance brought forward
balanced budget
balance sheet

ballot

ballot box

ballot paper

ban

bank

bank account

bank balance

bank charges

bank guarantee

bank holiday

banking facility
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basic pay

banking hours
banking transaction
bank rate

bank reconciliation
bankrupt

bank security

bank statement
banquet

bar council
bargain

bargaining

barren land

barter

base

baseless

basement

base year

basic

basically

basic intelligence

basic pay
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basic scale of pay

basic scale of pay

basic training

basis Sl
batch 1
batch number oS S
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birth control

best endeavours
betterment

bias

biased opinion
bibliography
biennial
bifurcate
bigamy

bilateral
bilingual
bicameral

bill

bill of exchange
bimonthly report
binding

biodata

bipartite
bipartite agreement
birth anniversary
birth certificate

birth control
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birth rate

birth date

birth place
birth rate
biweekly
black economy

black list

blackmail

black market
blame

blank cheque
blanket deal
blanket order
blast

blending

block
blockade
blocked capital
block letter
blood donation

blood relations
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booth

blue collar job
blueprint
bluff

board

boarding and lodging
board of directors

board of revenue

body
bodyguard
bogus voucher
bonafides
bond

bonded labour
bonus
booking office
book-keeper
book-keeping

booklet

book of reference

book value

booth
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booth capturing

booth capturing
border allowance
border line
borrower
borrowing power
boss

bottleneck
bracket
boundary
boycott

brain drain
branch office

breach

breach of agreement

breach of confidence

breach of contract

breach of discipline

breach of law
breach of peace

breach of privilege
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budgetary control

breach of promise
breach of rule
breach of trust
breakage

break down
break in service
break-up

breed

bribe

brief

briefing

brief resume
brilliant record
bring into notice
broadcast
broadsheet
brochure

brokerage

brought forward (b/f)

budget allocation

bugetary control
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budget estimate

budget estimate S/gi0lT s
budget provision S s
building w82« Jlos
bulk PHINC P Ty
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bulletin S0 (el
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capital punishment

cabin baggage
cabinet

cadre

calamity
calculation
calendar year
campaign
campus

campus interview
cancel
cancellation
candidate
candidature
canvassing
capability
capable

capacity

capital

capital expenditure

capital punishment
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capitation fee

capitation fee
capture

care

career

career development
caretaker government
carried forward (c/f)
carry forward
carrying cost

carry over

cartage

case

case study

cash

cash balance

cash book

cash card

cash certificate

cash counter

cash crop

cash discount
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celebration

cash down

cash in hand
cash memo
cash payment
caste

caste certificate
casting vote
casual

casual labour
casual leave
casualty

casual vacancy
catalogue
categorical
category
catering service
caution

caution money
cease fire
ceiling (as of "price")

celebration
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cell phone

cell phone
censor

censure
censure motion
census

central cess

central civil service
(CCS) rules

central excise
central government
centralization
centralized service

centrally funded scheme

centrally sponsored
scheme

central office
central revenues
central sales tax
centre

century

cereal

cerealist

32

b Jew Jbse

O o LS g
o a5

£l 12 g 805

e o «S jlodios T

Jr $iSe

28 Isew Jpw S350
dr ST simpe
NSy § S0

ST (540

g JOT i 5550
Lage diwd S0 550

Lage Jalls (0, j5 00

J2 858 8550
S0

Swld (Sae
Ul Jl1sS1s

salo g LI



chaos

ceremonial parade
ceremony

certificate

certificate of fitness

certificate of posting

certificate of service
certification
certified copy

| certify
cess
cessation
chain
chairman/chairperson
challan
challenge
chamber
chamber of commerce
change

chaos
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chapter

chapter

character assassination
character certificate
charge

charge over property
charge sheet
charitable

charity

chart

charter

chasis number
cheating

check

check list

check post

chemist

cheque

cheque let

chief

children education
allowance

child exploitation
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civil procedure code

child labour
child welfare

chronic

chronological order
(=chronological
sequence)

circle

circuit house

circular (=circular letter)
circulation

circumstance
circumstantial evidence
citation

citizenship

city compensatory
allowance

civic amenities
civil

civil code

civil defence
civil list

civil marriage

civil procedure code
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civil service

civil service

civil suit

civil supplies

civil war

claim

claimant

claim form

claim for refund
clarification

class

classified advertisement
classified documents
classified information
classify

classwise

clause

clearance

clear vacancy

clerical

clerical cadre

clerical error
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cognizable

clerical staff

clerical work

client

cloak room

close of the year
closing balance
closing date

closure

clue

co (as in 'co-chairman')
co-accused

coaching

coalition government
code

code number

code of conduct
code word

coding

coercion
co-existence

cognizable
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cognizable offence

cognizable offence
cognizance
coincidence
collaboration
collateral security
colleague
collective
collective responsibility
collectorate
collusion

colony

colour blindness
column

combing operation
command
commemoration
commendable
commensurate
commentary
comments

commerce
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comparison

commercial break
commission
commissioning
commit
commitment
commodity
common

communal
communal harmony
communicate
communication
communication gap
communique
community

community centre

community
development project

community service
commutation
commuted leave
commuted value

comparison
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compassion

compassion

compassionate ground

compassionate leave

compatible
compel
compendium

compensation

compensatory
allowance

compensatory leave
competence
competent
competent authority
competition

competitive
examination

compilation
complaint
complaint book
complement

complementary
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computer literacy

complete

completion certificate
compliance
complicated
compliment
complimentary copy

comply with
composite culture

composition

comprehensive

comprehensive
insurance

compromise
compulsory
compulsory retirement
computer

computer centre
computer friendly
computerization
computer language

computer literacy
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concept
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consequence

conference e (i J S
conference room piy gl
conferencing facility cdsaw ff o il
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consequent
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consistent S )(JL;J
consolidated fund st FRSYA TR
consolidated pay )Lq—{g s )Lq—{,: s
consolidated statement ol eola
consolidation SLisy ol s Loy
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conspiracy W jlw
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contingency allowance

consultative committee
consumable item
consume

consumer's goods
consumer forum/council
consumer orientation
consumption

contact

contact programme
contagious disease
contain

contemplate
contemporary
contempt of court
contention

contents

contest

context

contingencies
contingency

contingency allowance
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contingency fund

contingency fund
contingency grant
contingency plan
contingent charges
continuous appointment
continuous development
continuous process
continuous service
contraband

contract

contract deed

contract of employment
contract period
contractual document
contractual liability
contractual service
contradiction
contradictory statement
contrary

contravention

contribution
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convocation

contributory pension
scheme

contributory provident
fund

control

controlling officer
controversial
controversial matter
controversy
convenience
convention
conventional
conversant

convert

converted leave
conveyance
conveyance allowance
conveyance deed
conveyance expenses
convict

conviction

convocation
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cooling off period

cooling off period
cooperation
cooperative
cooperative society
co-opt

co-opted member
co-ordination
co-owner

co-partner

copy

copying

copyright

cordial

coroner

corporate body
corporate planning
corporation
corporation tax

correction

corrective measures
=correctives)

correspondence
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council

correspondence course

correspondence portion

correspondent
corresponding
corrigendum
corroborate
corroboration
corrupt
corruption

corrupt practice

cosmopolitan city

cost

cost accountant
cost analysis

cost ceiling

cost effectiveness
cost of living
cost overrun
cottage industry

council
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council of ministers

council of ministers
council of states
counsel

counselling

counter

counter action
counter affidavit
counter charge
counter claim
counterfeit currency
counterfeiting
counterfoil

counter offer
countersign

coup (de etat)
coupon

courier

courier service

course

courses of study
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credit and thrift society

court case

courtesy

court of small causes

covenant

cover

coverage
covering letter
covering memo
covering note
crash programme
creamy layer
creation
creative
creativity

creche

credentials committe

credibility
credit
creditable

credit advice

credit and thrift society
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credit card

credit card ys WS
credit facilities wdsaw o 8 438!
credit entry sts oo o535 dsts oo 535!
credit note JLIPUESRCIITY - ST IRCIICY 9]
creditor IS qw uls ot
cremation %o ’j.:u IS o
cremation ground wbow 13 (Hluwo
crew Js ylos
crime 3l pra BgS ALS
criminal breach of trust Loy ol Slossio
criminal court cdlae g leagd
criminal negligence WS y9af weilié 5qf
criminal offence INELICSTNGY
criminal procedure code 995 gyl3 ygiws G laagd
crisis olsw s
crisis management ol Yl aSw
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custodian

crossed cheque
cross examination
cross reference
cross voting
crucial date

crude

culpable homicide
culprit

cultivation

cultural exchange
programme

cumulative
currency

currency exchange
currency note
current

current account
current duties

current session

curriculum vitae (cv)

curtail

custodian
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custody

custody

custom

custom(s)
customary
customary procedure
custom duty
customer

customer friendly
custom examination
cut down

cut motion

cut off date

cycle

daily

daily allowance
daily diary
daily register
daily report

daily routine
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date of receipt

daily wages
dak stage

dak tray
damage
damages
dangerous
daring

data

data bank

data base

data collection
data feeding
data processing
date

date of arrival
date of birth
date of departure

date of discharge

date of maturity

date of receipt
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date stamp

date stamp

day scholar

day shift

days of grace

day to day work
dead account

dead line
deadlock

dead stock register
dead weight

deal

dealing assistant
dealing

death anniversary
dearness allowance

death benefit

death-cum-retirement

gratuity
death in service

deauthorizatioin
debar
debit
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dedication

debit advice

debt

debt management
debtor

deceased
decency
decentralization
deciding factor
decision

decision making

decision making process

declaration
declaration of income
declared value
declare on oath
decode

decontrol

decorum

decrease

decree

dedication
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deductible

deductible
deduction

deduction at source
deduction from salary
deed

deed of mortgage
deemed university
deface

de facto

defalcation
defamation

default

defaulter

defective

defence

defence counsel
defence production
defendant

defer

deferred expenditure

defiance
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demand

deficit

deficit budget
define

defy

degradation

degree

dejure

delay

delegate

delegated authority
delegation
delegation of powers
delete

deletion
deliberately
deliberation
delicencing
delimitation
deliver

delivery

demand
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demand note

demand note
demarcation
demi-official
democracy

demonstration

demoralization

demurrage

denial

denomination

de novo

deny

depart

department
departmental
departmental action
departmental enquiry

departmental
investigation

departmental
irregularity

departmental library
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dereliction of duty

departmental negligence

departmental permission
departmental qualifying

examination

departure
dependency certificate
dependent
dependent children
deploy

deponent

deportation

depose

deposit

depot

depreciation
depressed class
deprive

deputation
deputation allowance
deputy

deregistered

dereliction of duty
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dereservation

dereservation
derogation

derogatory

derogatory remark

descendant
description
deserving
design
designate
designation
despatch
despatch note
despatch register
destination
destitute
detail
detailed
detect
detention
detenu

determination
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dilemma

deterrence
detriment
detrimental
devaluation
devastation
development
deviate
device
devotion
diagnose
diagram
diary
dictation
dies non
diet

digest
dignified
dignity
digression
dilatory

dilemma
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diligent

diligent

dimension

diploma

diplomacy
diplomatic immunity
direct

direct competition
direct interview
direction

directory

direct recruit
disallow

disability

disabled person
disablement benefit
disadvantage
disagree
disallowed
disapproval
disaster

disaster management
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discretionary grant

disband
disbursement

discard

discharge

discharge slip

disciplinary action

disciplinary procedure

discipline
disclaim
disclosure
discontent
discontinuance
discontinue
discord
discount
discover
discredit
discrepancy
discretion

discretionary grant
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discretionary power

discretionary power
discrimination
discussion
dishonest
dishonour (a cheque)
disintegration

disk

dislocation

disloyal

dismiss

dismissal

dismissal procedure
disobey

disorder
disorganise
disparity

dispatch section
dispensable
disperse

displaced

display
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distress

displeasure
disposal
dispose of
disposition
dispossess
dispute
disqualification
disregard
disruption
dissatisfaction
dissent
disservice
dissociate
dissolution
dissolve
distance learning
distillery
distinct
distinguish
distortion

distress
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distribute

distribute
distribution

district

district centre
disturbance

ditto

diversion

dividend

division

divorce

docket

doctor

document
documentary evidence
documentation
domicile

domicile certificate
dominant

donation

dossier

doubtful
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duty allowance

dove tailing
down grade
draft

draft reply
drastic measure
draw

drawer
drawing
drought

dry promotion
dual charge
dual citizenship
due

due diligence
dues

duly

duplicate
duration

duress

duty

duty allowance
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duty chart

duty chart
duty leave
duty room

dying declaration

dynamics

earmark
earned leave
earnings
eco-friendly
ecology
economic
economical exploitation
economy
economy class
editing

edition
editorial
education

educational career
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eligibility test

educational institute

educational
qualification

effect

effective
effective date
effects

efficacy
efficiency
efficient
ejectment
elaborate

elapse

elected representative
election
electoral college
electorate
electrification
electronic media
elementary
eligibility
eligibility test
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elimination

elimination
eloquence
embarrass
embezzlement
emblem
embossing seal
emergency
emergency relief
emergent
emigration
emoluments
empanelment
empathy
employ

employee

employee participation

employee’s contribution

employees provident

fund

employer

employment

employment exchange
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€n masse

employment notice
employment office
empower
empowerment
enact

enactment

en bloc

encash

enclose
encouragement
encroachment
encumbrance
endorse
endowment

end product
energy

enforce

engage
enhancement
enjoin

€N masse
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enquiry

enquiry

enrol

enrolment (=enrollment)
enrolment number
en route

ensuing

ensure

enter

enterprise
entertain
entertainment
entitle

entitled
entitlement
entrance

entrant

entry

entry level job
enumeration
environment

envoy
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evacuation

epidemic (disease)

epitome
equality
equilibrium
equipment
equity
equivalent
equivocal
eradicate
errata

error
escalation
escort
essential
establishment

estimate

estimated cost

ethics
etiquette

evacuation
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evade

evade
evaluation
even number
eventual
eviction
evidence
evolve
exact
examination
examinee
examiner
example

excavation
excellent

exception
exceptional
excess
exchange

exchequer

excise (=excise duty)
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exit interview

exclude
exclusive

excuse

execute
executive
executive committee
executive power
executives
executive staff
exempt
exemption
exercise

ex gratia

ex gratia payment
exhaust
exhaustive
exhibit

exigency

exim policy

exit

exit interview
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exit policy

exit policy

exit poll

ex-officio

exonerate
expansion
ex-parte
expatriation

expedient

expedite

expel
expenditure
experience
experiment
expert
expiry
expiry date
explanation
explicit

exploitation

& Bl

o g iS5 23 gy
Sl ol St o Saas
Sylssas

545 By ylw gble 1S S 2
wy liws

2353 Uik sy

&3 G s

B wmal g2 cmilos wmlio
IS 32 £ 515 g 90 pS ST
bss

5D 528 SIS

(S

391 2455 o0 T

Ssis w20

s»le

@)u ;.g’i,"bww
@)B‘?;@w\‘é\ybkﬁa‘@)m@m
golls LSy g 185 gOlgsLow
&el ¥y

59 3856 Fonl (Jloatw] (Sdbgd

78



eye witness

explore
explosion

export
ex-post facto

express
expression
expulsion
expunge
extend
extent

external
extortion

extra

extract
extraordinary
extravagant
extremist
extrovert

eye witness
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fabricate

fabricate

face value

facilitate

facility
facsimile
fact
factionalism
factor
factory
factual
faculty
fail

fair

faith
fake
family

famine
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file

fare
farewell
farming
fatigue
fault
favour
feasibility
federation
fee

feed back
feeling
felicitate
fellow
fellowship
female
fertile
fictitious
fidelity
field
figure

file
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filing

filing

film

final

finance
financial
financier
Findings

Fine

fine arts
finger print
finished goods
fire

firing

firm

first aid

first class

first division
first information report
fiscal

fisheries

fit
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foment

fitness

fix
fixation
fixed

flag

flap

flat

fleet
flexibility
flight
flood relief
floor

flow
fluctuation
foeticide
folder
folio
follow
following
follower

foment
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foot note

foot note

forced labour
forecast
foregone conclusion
foreign

foreman
forenoon
foresight
foreword

forfeit

forged

forgery

form

formal

format

former

formula
forthwith
forward
forwarding letter

foundation
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gate pass
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gazetted

gazetted

gazetted holiday
general

general administration
general body
general election
general meeting
general practice
general procedure
general rule
general ward
generation

genius

genuine

gift

gist

global tender
glossary

goal

godown

golden handshake
(=golden parachute)
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graduate trainee

good

good conduct

good faith

good offices
goodwill

govern

governance
government
Government of India

Government of India
Concern

Government of India
Undertaking

government press

government servants
conduct rules

government service
gradation

grade

grading

graduate

graduated wages

graduate trainee
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graft

graft

grand total
grant
grant-in-aid
grapevine
graph
graphology
grateful
gratuity
green hand
greeting(s)
grievance
grievous
gross

gross amount

gross misconduct
gross negligence

gross profit
gross revenue

gross total
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hall

groundless
ground rent
grounds
group
grouping and grading
guarantee
guarantor
guard
guard file
guardian
guest house
guide

guidelines
guilt

habit
habitual
half-holiday
half pay
hall
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halt

halt

hand
handbill
handbook
handicap
handle
handloom
handy
hand-over
handwriting
harassment
harbour
hard labour
hardware
hard working
haulage
hawker
hazard

head

head office

headquarter
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history sheet

health certificate
hearing

hearsay

heavy vehicle
heir

held up
herewith
heritage
hierarchy
higher authority
high grade

high level

high level decision
highlights

high official
high priorty
high school
Hindi version
hire

hiring

history sheet
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hoarding

hoarding
holding
holiday
homage

home

homicide
honest
honorarium
honorary
honour

hostel

hostile

house rent
house rent allowance
house tax
housing
housing society
hue and cry
humane

human rights

humiliation
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illustration

hygiene

hypothecation

idea

ideal
identical
identification
identity
identity card
ignorance
ignore
illegal
illegal strike
illigible
ill-feeling
illicit
illiteracy
illogical

illustration
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image

image
imbalance
immature

immediate

immediate action

immediate officer

immigrant
immoral
immovable
immune
immunity
impact
impartial
impeachment
impediment
imperative
impersonation
implement
implicate
implicit

import
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inclination

important
importer
impost
impound
impression
imprest
improper
improve
improvement
improvisation
impute

in abeyance
inability
inaccessible
inadmissible
inadvertently
inauguration
in cash
incentive
incidental

inclination
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inclusive

inclusive
incognito
income

income tax

income tax clearance

certificate

income tax return

incoming
incompetency
incompetent
incomplete
inconclusive
incongruous
inconsistency
inconvenience
incorporated
incorrect
incredible
increment
incumbent
incumbrance

indemnification

LR (SO 1 §3 g
S o235 36 sl S
‘53.\.07

(=) U & g9l
Pl 3 by $55e (o Gl
Js2s /sl s Js el
o b eyl jasf

g‘ﬁfﬂ'ﬂ J-'a‘-,a,;,gi

@51’0 ‘,.,»_33.3?

P AINSTH

ST L JB5 5 3
Juor wlini oy
181500 JuoST

139kl i

Sy (Jold S o

381 5L bié

o5 Gawy 5

3'3;;,)‘«%

Jlsgane
Wb
Salsod o SSoa 1sTla s 033

96



industrious

indent
independence day
independent
index

index card
indication
indict
indifference
indirect
indiscipline
indiscretion
indiscriminate
indisputable
indistinct
indorsement
individual
induction

in duplicate
industrialization
industrial staff

industrious
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industry

industry
inefficiency
inequity
inevitable
inexpedient
inexperienced
in fact
infection
inferior
infirmity
inflation
inflation rate
influential
informal
information
infrastructure
infringe
infringement
infructuous
inherent

inherit
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instrument

initial
initials
initiate
injuction
injury
inland letter
inoculation
input
inquiry
insert
insight
inspect
inspector
instability
installation
instalment
instigate
instigation
institute
instruction

instrument
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insubordination

insubordination
insurance
insure

integral
integration
integrity
intelligible
intensive

intent
interaction

ihter alia
inter-departmental
interest

interfere

interim

interim order
interim relief
interim report
intermediate

intermediate college
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intricacy

intern

internal

international law

internship
interpolation
interpretation
interrogate
interrupt
interruption
inter se
intervene
intervention
interview
interviewee
interviewer
intimate
intimation
intimidation
intolerance
intoxication

intricacy
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intricate

intricate
introduce
introduction
invalid
invalidity
invariably
investigation
investment
invitation
involuntary
involved
ipso facto
ipso jure
irrational
irrecoverable
irregular
irrelevant
irresponsible
irrevocable
issue

issue order
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joining period

issue price

item

job

job description
job evaluation
job freeze

job hunting
jobless
job-oriented
job rotation
job satisfaction
job security
job specification
job study

job work

join

joining date
joining pay

joining period
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joining report

joining report
joining time
joint

joint account
joint cadre
joint committee

joint consultative
committee

joint family
jointly

jointly and severally
joint ownership
joint responsibility
joint venture
journal

journalist
judgement

judicial

judicial custody
judicial enquiry

judicial notice

104

LI e Sl pS

ol ga Pl
J55 gl glish @

ORP 8 WS



keynote address

judicial power
judicial service
judiciary
judicious

junior administrative
grade

junior clerk
junior in rank
juniority
junior most
junior scale
jurisdiction
just

justice

justiciable

justify

key

keynote address
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kick back

kick back ey
kin ey w5le
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labour charges gﬁlol ¢ SRR Ss)e
labour contract pbolio sa 2052 S0 0a B
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labour dispute PIFCSERCIWN STV
labour force shb o jou
labour laws w0 cud 55
labour room & P8
labour union A TREIT TR UM Y
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land records SESIES
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law breaker

land revenue
land settlement

land tenure

land use certificate

lapse

large scale
last date
lasting

lastly

last payment
late

late attendance
statement

late duty

late payment
latest
laudable
launch

law

law and order

law breaker
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law court

law court (=court of
law)

lawsuit

lawyer

layoff

layout

leader

leadership quality
leaflet

leak

leap year
learning

lease

leased accommodation

leasehold
leaseholder
leasing

leave

leave encashment
leave salary

leave vacancy
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lessee

leave without pay
leave with pay
lecture hall
ledger

ledger balance
legacy

legal

legality
legalization
legally

legal practice
legatee

legible

legislative
legislative business
legislature
legitimacy
legitimate

leisure

lenicncy

lessee
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letter

letter

letter pad

levy

liability

liable

liaison

library
licence
licence holder
licensed
licensee

lien

life certificate
limit
limitation
limited
limited concern
limited liability
limited tender
link

linked
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lock in period

linked file

link language

liquidated damages

liquidation
liquidator

list

list of business
literate

litigant
litigation
livery allowance
livestock
living standard
living wage
loading

loan

loaner

loaning department

lobby
lobbying

lock in period
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lock out

lock out
locus standi
lodging

log book
logic

logo

long distance call

long hand
lot

lower
lowest rate
low grade
loyal

lump sum

lumpsum grant

machinery

machinery of
government

magazine
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manipulation

mailing list
maintain
maintenance
major
majority
major works
make up

maladjustment

maladministration

malafide
malice
malpractice
maltreatment
management
manager
mandate
mandatory
mandays
manhours
manifesto

manipulation
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manocuvre

manoeuvre
manpower
man-to-man ranking
manual

manual labour
manufacture
manufacturer
manuscript

map

margin

marginal

marital status
marketing
marketing economy
mark

marksheet

marks obtained
mass

mass communication
mass consumption

mass immunization
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mechanical

mass media
mass production

master file

master of ceremonies

master plan

matching grant

material
maternity
maternity leave
matriculate
matrimonial
mature
maturity date
maximum
means
measure
measurement
measures
mechanic

mechanical
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mechanism

mechanism
media
mediate
medical

medical benefit

medical examination

medico-legal

medium

meeting in camera

member
memo
memorial
mental ability
menu

merger

merit

merit list
meritorious
merits

merit scholarship

message
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misbehaviour

method

methodology
metropolitan area

middle income group

middleman
midwifery
migrant
mileage
militancy
millennium
miniature
minimum
mining
ministerial
ministry
minor
minority
minor works

minutes

misappropriation

misbehaviour
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miscarriage of justice

miscarriage of justice
miscellaneous
mischief
misclassification
misconduct

mislead
mismanagement
misrepresentation
misstatement of facts
misunderstanding’
misuse

mixed economy

mob

mobile

mobility

mode

model

moderator

modification

modus operandi
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mother tongue

monetary grant
money

monitor

monogamy

monogram
monopoly

monotony

monthly tour diary

month to month

moral

morale

moral turpitude
moratorium
mortality
mortgage

most confidential

mother tongue
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motion

motion
motion study
motivation

motive

motto

mouthpiece
movable
move

movement

multifarious (duties)

multipurpose
municipal tax
museum

muster roll
mutation

mutatis mutandis

mutual understanding
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necessary action

name card

narcotic

narrative apporaisal

narrator

nation

national
nationalism
nationality
nationalization
national language

national savings
certificate

native

natural
naturalization
naval force
navigable
navigation
nayes

necessary action
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needful

needful

negative

neglect
negligence
negligible
negotiability

negotiable instrument

negotiation

negotiator
nepotism

net

net investment
neutral

news
newsletter
newspaper
news reader
next of kin

night duty
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non-payment certificate

nil report

no admission

no demand certificate
nomenclature
nominal cost
nominal value
nominate

nomination

nominee

non-age

non-contributory
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non-practising allowance

non-practising
allowance

non-recurring
expenditure

non-refundable

non-statutory

non-taxable income
non-technical post

non-traditional

non-verbal
communication

no objection certificate

no profit, no loss
norm

normal

no smoking

notable
not applicable (N/A)
not available (N/A)
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oath of allegiance

note
notice
noticeable

notification

notified area

noting and drafting

notional pay

not negotiable

not negotiable
instrument

nucleus

null

null and void
number
numbering

numeral

oath

oath of allegiance
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oath of office

oath of office
obedience
obituary

object
objection
objective
objects and reasons
obligatory
obscene
obscene gesture
observer
obsolete
obstruction
obvious
occasional
occupancy
occupant
occupation
occupy

octroi duty

off day
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ombudsman

off duty
offensive

offer

offer of appointment
office

office of profit
official
officialdom
official duty
officialese
official language
officially

official report

official version

officiating

“off the job” training
off the record

okay (O.K.; okey)

ombudsman
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on account grant

on account grant
on demand

on duty

one sided

on line

on-special duty

on the job training

onus
open day

open system

opening

opening balance
opening hours
open learning
open letter

open university
operating cost
operating staff
operation

operative
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outgoing member

opinion
opposition
option

oral

order

order cheque
order of reservation

ordinance

organization

organization chart
organizer

oriented

original

original department
original sale deed
ostensible owner
outbreak

outfit allowance

outgoing member
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outgoing file

outgoing file
outlay

outlet
outline
outlook

out of court
out of date
out of order
out of print

out of turn

out of turn allotment

outpost

output

outright purchase

outsource
outstanding
over age
overall

overall deficit

overall billing

overcharge
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panel

overdue
overestimate
overhead charge
overlapping
overriding priority
over-rule
oversight
overtime pay
overvaluation

ownership

package
package deal

packing and marking

packing list
pact

paid

paid up capital
pamphlet

panel
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paper

paper
para
paramount
parent
parental
parent office
par excellence
pari passu
parity
parliament
part

part file
partial
participate
particular
particulars
partition

partner

partnership deed

part payment

part-time
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penal code

party

par value
pass
passage
password
patent
patron
pay

pay bill
pay certificate
pay day
payee
payer
payment
pay off
pay order
pay roll
pay scale
pecuniary
penal

penal code
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penal interest

penal interest
penalize

penalty

pending

pen down strike
pension

pensionable
pensioner

pension scheme

per annum

per bearer

per capita (=per head)
percent

perennial
preferential purchase
perform
performance

period

periodical

period under review

perjury
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perusal

perks

permanent

per mensem
permissible
permission
permit

permitted
perpetual
perpetuity
perquisites (=perks)
personal

personal assets
personal bond
personality
persona non grata
personnel
personnel policy
perspective
persuasion
pertinent

perusal
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petition

petition

petitioner

phase

photograph
photostat

physical checking
physical defect
physical education
physically handi_capped
physical verification
piecemeal

piece rate

pilgrim

pilot programme

PIN (postal index
number)

placement service
place of birth
place of work
plaintiff

plan
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post-dated

planning

plant

player

plea

pleader
plebiscite
pledge

plenary session
plenipotentiary
plinth area
policy

political activity
poll

pollution
political

pool

portfolio (of a minister)
position
positive

post

post-dated
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post-facto sanction

post-facto sanction
post-graduate
posthumous
posting

post mortem
examination

postpone
postscript (P.S.)
power

power of attorney
practicable
practice
pre-audit
precaution
precedent
precis

precise
preclude
preconception
predecessor

predominant
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press copy

preface

prefer
prejudice
preliminary
premature
premises
premium
prepaid

prepaid card
pre-planned
prepone
pre-receipted bill
prerogative
prescribe
prescribed
prescribed form
presentation
preside
president

press

press copy
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press gallery

press gallery
presumed
presumptive pay
presupposed
pretext

prevail

prevent
prevention

preventive

price fluctuation (=price
movements)

pricing

prima facie
primarily
primary
primary receipt
principal
principal debtor
printer

printing

prior indication
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proclaim

priority grading
prison
prisoner

privacy

private and confidential

privilege

privilege committee

prize
probability
probate
probation
probationary
probationer
probe
procedural rules
procedure
proceedings
process
processing
procession

proclaim
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proclamation

proclamation
procurement
product
production

profession

professional
achievement

proficiency certificate
profile

profit

programme
programme schedule
programming
progress

progressive

prohibited
prohibited area

prohibition
prohibitory order
project

projection
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proprietary

prominent

promise

promissory note
(pronote)

promote
promoter
promotion
promt
promulgate
pronounce
pronouncement

proof

proof of despatch

proof reading
propagate
propagation
proper
property
proposal
propose
propound

proprietary
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propriety

propriety
pro-rata
pro-rata quota
prorogue

pros and cons
proscribe
prosecution

prospectus

protempore appointment

protocol

prove
provided
provident fund
provision
provisional
provisional list
proviso
proximity
proxy

public

publication
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qualify

public duty

public interest litigation
(PIL)

publicity
publish
punctual
punishment
purchase
purely temporary
purpose
pursue
pursuit
purview
put up
put-up slip

qualification

qualified candidate

qualify
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qualifying examination

qualifying examination
qualifying test
qualitative techniques

quality

quality control
quantity
quarantine leave
quarterly

quash

quasi
quasi-permanency
query

question
questionable
question hour
questionnaire
quit

quorum

quota

quotation

quote
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rate contract

race
racial discrimination
rack

raid

railway

raise (pay)

random

random sampling
range

rank

rank and file

ranking

rapid action force
(RAF)

rare
rash
ratable value
rate

rate contract
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rate list

rate list
ratification
rating

ratio

ration

rational
rationalization
ration allowance
raw material
raw product
reaction
reading
readjust

ready-made plan
ready reckoner

real

real earning
real estate
reality

realization
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recipient

realize

reappointment
reappropriation
reason
reassessment
rebate

recall

recede

receipt

receipt book

receipts and
disbursements

receive

receiver
recent
reception
receptive
recess

recipient
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reciprocal

reciprocal
reciprocal demand
reciprocate
reciprocity
reckless

reckon

reckonable service

reclamation
recognition
recognized
recollect
recommend

recommendation

recommendatory letter

reconcile

reconciliation
reconsideration
reconstitution

reconstruction

SR Srlgs

28 rwsp S S 39
SEICTIC RO

Fowy 9 By 83 gl By S»
el B3 ser g2

55 G55 B0 et (58S

G Sy g Soa ot / £
f g

I o BTV (g s3w

83 (s aale Liswo

J8S e (Y U5 (Jrols Listo
Oasew B 3k

523 gl (St ok (e
=k (b lhw

bs S s b lhw

Hle (oS gl Sl Sl
S5l

tla g AU Ay v Sel

Sz ulses S

o 1

Bless 4

150



redirected

reconstruction of file

record

record book

record of service

recourse

recover

recovery

recreation

recruit

recruiting authority
recruitment
recruitment rules
rectification
recurring

redeem

redemption

redirected
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redress

redress
redressal
red-tapism
reduction
redundant

re-employment

re-entry
refer

reference
referral
refixation of pay
reform
refrain from
refreshment
refund
refundable
refusal
refuse
refused leave

refutation
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reimburse

regard

region

regional

register
registered
registered office
registering authority
registrtion fee
registration form
registry

regret
regrouping
regular

regular cadre
regularization
regular service
regulations
rehabilitation
rehearsal

reimburse
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reinstate

reinstate

reiterate

reject

rejection
rejoinder

relation

relative

relative valuation
relaxation

relaxation of rules

release

release date

relevant

relevant papers
reliable

relief

relief and rehabilitation
relief list

relief works
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remuneration

relieve
reliever

relinquishment

relinquishment of
charge

relocation
reluctance

remark

remarks column
remedial action
remedial measures
remedial transfer
reminder

remission
remit

remitee
remittance
remote

remote control
removal

remuneration
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render

render

renewal

renewal of demand
renounée
renovation

rent

rented space
reopening
reorganization
reorientation
repairable
repatriate
repatriation of services
repay |
repayable

repeal

repeat order
repetitive work
replace

replacement
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requisition

replenishment

report

repository
representation
representative
reprimand
reprint
reprisal
reproduce
reproduction
republic day
repudiate
repugnant
repurchase
reputation
requirement

requisite

requisite information

requisites

requisition
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requisition form

requisition form
requisition slip
rescue

research work
resentment
reservation
reservation fee
reservation of post

reserve

reserved
accommodation

reserved constituency
reserve price
resettlement
reshuffle

residence

resident permit
resident

residential

residential
accommodation

residential address
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result oriented work

residential quarter $lsS Sy
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resume

resume
resummon
resumption

retain

retention price
retired

retirement
retirement benefits
retiring age

retiring pension
retrenched staff
retrenchment
retroactive pay
return

return journey
return of post
revalidation
revaluation

revenue

revenue expenditure

revenue stamp
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rigid

reverse

reverted

review

review board
revise

revised agenda
revised budget
revised estimate
revised rules
revision

revision of pay scale
revival
revocation
revoke
revolution
revolving fund
reward

reward scheme
right

rightful claimant

rigid
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riot

riot

risk

risk purchase
rival

road mileage
roadways
role

roll

rolling plan
roll number
roster

rotation

rough
rough copy

rounding off
route

routine
routine note
routine test
royalty
rubber stamp
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safeguarding

rude

rule

ruler

rules and regulations
rules of business
ruling

ruling party

rumour

running staff

rural development plan
rural upliftment

rustication

sabbatical leave
sabotage

sack

safe

safe custody

safeguarding
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safety

safety

safety device
safety regulations
salaried class
salary

salary cheque
salary deduction
salary review
salary structure
sale deed

sales department
sales tax

salient

salvage

salvage and scrap
sample

sample checking
sample survey
sampling

sanction

sanctioned budget
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scheduled tribe

sanctioned budget
estimate

sanctioned project
sanctioned strength
sanctioning authority
sanctioning order
sanctity

sanitation
satisfaction
satisfactory

saving clause
savings scheme
scale

scale of pay

scarcity

scarcity area
scarcity of resources
scenario

schedule

scheduled bank
scheduled caste

scheduled tribe
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schedule of demands

schedule of demands
schedule of supply
scheme

scholarship
scientific management
scope

score

score out

scrap value
screening

screening committee
script

scrutinizer

scrutiny

seal

sealed

sealed tender

sealer

seal of office

search

search campaign
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secular

search operation
search warrant
seasonal unemployment
season ticket
secondary
secondary education
secondary industry
second class
secrecy

secret

secretarial
secretariat service
secret ballot

secret cover

secret funds

secret inquiry

secret instruction
secret letter

section

sector

secular
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security

security

security deposit
security instruction
security measure
segregate

seizure

select committee
selection

selection board
selection committee
selection grade
selection post
selection procedure
selection test

select list

self-appraisal (self-
assessment)

self-confidence
self-contained note
self-employment
self-explanatory

self-government
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separated family

semester
semi-autonomous
seminar
semi-skilled labour
senate

sender

senior

senior administrative
grade

senior grade
seniority
seniority-cum-fitness
seniority-cum-merit
seniority system
senior management
seniormost

senior scale

senior timescale
sensation

sensitive

sentence

separated family
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separation

separation
sequence
serial list
serial number
series

serious

servant

serve

service

serviceable

service book

service conditions
service contract
service of summon
service postage stamp
service record

service roll

service rules

service verification
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shortage of manpower
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shortfall

shortfall
shorthand

short leave
shortlist

short notice

short staffed

short term
short-term-course
short title

show cause notice
shut down

sick industry

sick leave
sickness benefit
sick report

sign

signature
signature campaign
signature pad

significant

signify

S o

a5 @ yls

JSso ll gors G
w125/ g (S
Uagw Sls sose 180
ly Gles g

304 3955 «iBg 555
S gl =3 g
sl glgie 35

059 32187 G

£ 318 S VP S Low
IS0 > silew

P s 2 silew
8 > Solew
§3L&.3 N Jbsiws
bauiws

Jea ¥ 539 bimsws

o bauiws

BISEHA (g2 1 o]
&0l b b

172



slack season

similar

simple interest
simultaneous
simultaneously
sincere

sine die

sine qua non
single entry system
single fare

single file system
sir

site

site plan

sitting member
situation
situations vacant
situations wanted
skeleton staff
skilled labourer
slackness

slack season
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slander

slander

sleeper class
sliding scale

slip

slow down

slum

slump

small savings fund
small scale enterprise
small scale industry
smartness

smooth

snap inspection
snap strike

social security
social welfare
software

sojourn

sole

sole agency

solemn
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spade work

solemn affirmation

solemnity
solemnize
solemnly

sole owner
solicit

sodiarity

solitary

solitary case
solution

solve

sorting

sorting appliance
source

source of income
souvenir
sovereign
sovereignty
space

spacing

spade work
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spare

spare
spare copy

spare time
speaker

special

special ability test
special allowance
special cell

special commendation

special compensatory
allownce

special drive
special grant
specialist
specialization
special messanger
special pay

special power of
attorney

special protection group
(SPG)

specific

specification
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stability

specific denial
specific reason
specimen signature
speculation
speech

speed

speed breaker
speed limit
speed post
speedy action
sphere

spiral binding

split duty

spokesman (=spokes
person)

sponsor
sponsorship
spot inspection
spot payment
spouse

squad

stability

177

oS Sle Ulo
oIS pols

bazws j b ;’&J
J=31 gl

GG 20

JeieSgy Sy

LN ‘)(.'.‘.5)

&g JP ol 5
5 o885

2S5 551

Stz s YS!
o J2us

Sang

LSas s

$5bo WIgo

SO & U5
e L S e sl
B leSwl (gws

2 o318 Gatwl



staff

staff

staff association

staff inspection unit
(SIU)

staff quarter

staff room

staff welfare fund
Stage

stagnation

Stake

stamp

stamp duty
stamped envelope
stamp pad

stamp paper

stand

standard agreement
standard deduction
standard format
standardization
standard man-hours

standard of living
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statement of facts

standard performance
standard rate
standby arrangement
standing

standing commission
standing committee
standing order
standstill

starred

starred question
starter

starting salary

State

state banquet

state government
state guest

state list

stalemate

statement

statement of account

statement of facts
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state of health

state of health
statesman

static

station
stationary stock
stationery
station leave
statistical
statistical data
statistics

status

status quo
status report
status symbol
statute

statutory
statutory body
statutory holiday
statutory rights

stay

STD (subscriber trunk

dialling)
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straight

steady growth

steep increase
steering committee
stenography
sterilization

stern action

stigma

stimulation

stipend

stipulate

stipulated time limit
stipulation

stock

stock register
stock-taking

stock valuation
stopgap arrangement
Storage

storage space

store

straight
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strain

strain
strange
stranger
strata
strategy
stratification
streamline
strength
strengthen
strenuous

stress

stress management

strict
strictly
strictness
stricture
strike
strike call
stringency
strip

strive
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subject

storage capacity
strong room
structural

structure

structured interview

structured pay
struggle
stubborn
studios

study

study leave
stuff
stupendous
style

sub (subordinate)
sub-committee
sub-contract
sub-district
sub-division
sub-head

subject
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subjective

subjective
subjudice

sublease

subletting

submission
submissive

subordinate office

subordinate services

subordinate staff
subparagraph
subrule

subscribe
subscribed capital
subscriber
subscription
subsection
subsequent
subsequent action
subsequently

subsidiary
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substitution

subsidiary bodies
subsidiary industry
subsidiary mandate
subsidiary receipt
subsidiary register
subsidise
subsidised

subsidized
accommodation

subsidy
subsistence
subsistence allowance
subsistence grant
substandard
substantial
substantiate
substantive
substantive pay
substantive post
substitute

substitution
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sub sub-paragraph

sub sub-paragraph
suburban
subvention
subversion
subway
succeeding
succession
successive
successor
succour

sue

suffer

suffering
sufficient

suffix

suffrage
suggestion
suggestion box
suggestions book
suggestive

suicide
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superfluous

suit

suitability

suitable action

suited

sum
summarily
summary
summary trial
summing up
summit

summon

sumptuary allowance

sum up
sundry
suo moto

superannuation

superannuation
pension

superficial

superfluous
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superimpose

superimpose
superior

superiority
supernumerary
supernumerary post
superscribe

superscription

supersede

supersession

superstructure
supertax

super timescale
supervision
supervisor
supervisory staff
supplement
supplementary
supplementary budget
supplementary cost
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surplus budget

supplementary demand
supplementary grant
supplementary question
supplementary rules
supplier

supply

support

supporter

supporting documents
suppress

supremacy

supreme

surcharge

surety

surety bond

surface inspection
surface transport
surgery

surname

surplus

surplus budget
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surplus report

surplus report
surplus staff
surprise check
surprise visit
surrender
surroundings
surtax
surveillance
survey

survey report
survival
surviving
survivor
susceptibility
suspect

suspend
suspense
suspense account
suspension
suspension order

suspicion
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systems analysis

sustainable

sustainable growth

sustained

swear

swearing-in-ceremony

syllabus
symbol
symmetry
sympathy
sympathy stfike
symposium
symptom
synchronise

synopsis
synthesis

synthetic
system
systematic
systematic work

systems analysis
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tab folder

tab folder

table

tableau

table of contents
table of the house
tabular

tabulated statement
tabulation
tabulator

tackle

tact

tactful

tactic

tag

take home pay
take over

talented

talent search

tally
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tax avoidance

tally card
tampering
tangible
tangible asset
tape

tapping
tardiness
target

target date
tariff

tarnish

task

task force

tax

tax abatement
taxable
taxable income
tax adjustment
tax assessment

taxation

tax avoidance (tax

loophole)
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tax consultant

tax consultant
tax declaration
tax deducted at source
tax deduction
tax evasion

tax exemption
tax free

tax payer

tax rebate

tax return

tax schedule
team spirit
team work

tear gas
technical
technical advice

technical college

technical data

technical post

technical qualification
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temperament

technical skill
technical term
technical training
technician
technique
technocracy
technocrat
technological
technologist
technology
telebanking
telegram
telegraphic address
telegraphy
teleprinter message
television
teleworking

telex

teller

temper

temperament
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temperamental

temperamental
temperature

tempo

temporary
temporary advance
temporary appointment
temporary disability
temporary post
temporary restriction
temporary vacancy
temptation

tenable

tenacity

tenancy

tenant

tendency

tender

tender box

tenderer

tender notice

tentative
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terms of delivery

tenure 930 o (Sleao (52 Go0L)
tenure of land S lsablio gablio (5 I8y
tenure of office 330 98 SanC
tenure of post 330/8leao 9o GaaC
tenure of work s5o/obro 92 oS
tenure post v goac § sl 4o
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terminable $55n 55 $Ssn b P
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terms of reference

terms of reference
terms of service
territory

terror

terrorism
terrorist
tertiary benefit
test

testament

test charge

test check
tester

testify
testimonial

testimony
testing report
text

thankful
theme

therapy
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time keeping

third party
thoroughly

thoughtful

threat

thrift

through

throw out

thumb impression
thumping majority
ticket

tie

tied loan

tier

tilt

time

time allowed
time barred

time bound

time card

time deposit (=fixed
deposit)

time keeping
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time limit

time limit

time off

time overrun

timed programme
time rate (time work)
time recording machine
time scale

time schedule

time stamp

time study equipment
time table

timing

tips

title

title holder

toilet

token

token member

token pay

token strike
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tour

tone
tone down
tone up

tool
tool down strike

top

topic

top level discussion
top management
topmost

top official
topography

top priority

top ranking

top secret
torture

total

total service
tough

tour
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tour programme

tour programme
tour report

tout

town (city)
township

trace

tract

traction

trade agreement
trade union
tradition

train

trainee
traineeship
trainer

training
training centre
training college
training division
training institute

training period
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transit visa

training programme
training unit

trait

traitor

tranquility
transaction
transaction of business
transcription

transfer

transferable goods
transfer entry

transfer fee

transfer memorandum
transfer on deputation
transfer order
transformation

transit

transit duty
transitional

transit pass

transit visa
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transit workshop

transit workshop
translation
transliteration
transmission
transmit

transport

transport allowance
transportation
transposition

trap

travel

travel expenses
traveller’s cheque
travelling allowance
travelling allowance bill
travelling concession
treachery

treason

treasury

treasury bench

treasury deposit recipt
(T.D.R.)
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triple

treasury receipt
treasury voucher
treat

treaty
treaty of extradition

trek

trend
trespass
trial

trial balance

trial period

tribal area development

tribal welfare
tribe

tribunal
tribute

trim

trip

tripartite

triple
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triplicate

triplicate
true copy
trunk call
trust

trustee
trustworthy
turn down
turnkey basis
turnout
turnover
turpitude
tutelage

twin city
twin sharing basis
type
typescript
typewriter
typewriting
typical
typing

typing machine
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unanimity

typing pool
typographical error

ulterior motive

ultimate

ultimate consignee

ultimate cost
ultimate goal
ultimately
ultimately objective
ultimatum

ultimo

ultravires

umpire

unacceptable

unaccompanied baggage

unaided
unambiguous

unanimity
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unanimous

unanimous
unanimous decision
unassuming
unattached
unauthorized

unavoidable

unavoidable
circumstances

unavoidable delay
unbecoming
uncashed

uncertain
unclaimed
unclaimed baggage
unclassified
uncommitted
uncommon
uncompromising
unconditional
unconfirmed
unconfirmed report

unconstitutional
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underground

uncontested
uncontrolled
uncorroborated
uncovered demand
undated
undelivered letter
under

under-age

under assessment

under billing

under certificate of
posting

under consideration
underconsumption
underdeveloped
under employed

under employment

under-estimate

under examination
undergraduate

underground
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under-hand dealing

under-hand dealing
under invoicing
underlined
under-manned
under-paid
under-population
under-production
under reference
undersigned
understanding
undertake
undertaking
undertrial
under-utilization
under-valuation
undesirable
undignified
undisbursed loan
undisputed
undivided

undoubtedly
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unicameral

undue

undue delay

undue influence
unearned income
unearth
uneconomical
unemployment
uneven land
unexpected delay
unexpired

unfair

unfair dismissal
unfair labour practices
unfair means
unfavourable

unfit

unfit for promotion
unforeseen

unforeseen charges

unforeseen
circumstances

unicameral
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unicameral legislature

unicameral legislature

unification
unified scale
uniform

uniform increase
uniformity

unilateral

unilateral action

uninterrupted power
supply (UPS)

uninterrupted service
union

unionism

union list

union territory
unique

unit

unitary

united

unity
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unprecedented

universal

unjust

unlawful
unlawful purpose
unlimited
unlimited power
unlisted
unloading
unmarried
unnatural
unnatural death
unnecessary
unofficial
unofficial letter
unofficial note
unofficial strike
unopposed
unpaid wages
unparliamentary
unpopular

unprecedented
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unpredictable

unpredictable
unproductive
unproductive labour
unprofitable
unpunctual
unqualified
unqualified apology
unquestionable
unrealizable sum
unreasonable

unrecorded

unregistered document

unregistered firm
unreserved vacancy
unsafe
unsatisfactory
unsecured

unsecured loan

unserviceable
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upgrade

unskilled
unskilled labour
unsound mind
unspecified
unstable
unstable government
unstarred
unsuitable
untenable
untouchability
untrained
untrustworthy
unused

unusual delay

unutilized grant

unwarranted

unwilling
unworthy
updation

upgrade

»

S

sssie S

glos pIlw Bl (gulg iy w59
JbBl 5

Gy o2 go3losms Gl 51
NS G518 4t

JS 5 plis

Ssal (Gmawliols (35130

b g5 pty 0 353 3 o
wils wiss wwsaliga

Jg

5355 Lol

JS 5 Jloatw!

223 Fyean yub

wol S s 5 Jlowiw!

Lo o0 o JoikDy g lal Ly Sl

215



upgrading

upgrading
upgrading of post
uphold

upkeep

uplift

upper

upper age limit
uppermost

up to date
upright

upset

upward communication

upward trend
urban
urbanization
urgency
urgent
urgent action
urgent call
urgent slip

usage
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valid

useful
user

user item
usual
usurp
utility
utilization

utilization certificate

vacancy
vacant post

vacate

vacation

vacation pay
vacuum

vague idea
valedictory address
valedictory function
valedictory session

valid
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valid argument

valid argument
validity date

valid reason
valuation
valuation certificate
valuation report
value

valuer

variable

variance

variant

variation

variation in quality
variety

vehicle

ventilate

venture

venue
veracity

verbal
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very good

verbal agreement
verbal discussion
verbal order
verbal statement
verbal warning
verbatim
verbatim report
verdict

verification

verification of
antecedents

verification of stores

verification sheet
verified copy
vernacular
version

versus

vertical communication

vertical filing system

vertical mobility

very good
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vessel

vessel

vest

vested right
veto

vetting
vettor

via

viability
viable

via media
vice

vice versa
vicious circle
victimise
victimization

victory

video conferencing

view
view point
views

vigilance
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visual publicity

vigilance case

vigilence clearance

vigorous
vindictive
violate
violation
virtue
virtuours

visa

vis-a-vis

visit

visiting hours
visitor

visitor's book
visitor's gallery
visual

visual display
visual inspection
visualize

visual publicity
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vital

vital

vitality

vital part

vital service

vital statistics
viva voce

vivid

viz.

vocabulary

vocal

vocation
vocational
vocational guidance
vocational training
voice

void

volume
voluminous
voluntary

voluntary agency

voluntary settlement
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wage

voluntary work
volunteer
votable

vote

voted

vote of censure
vote of thanks
vote on account
voter

voting

voting by ballot
voting right
vouched
voucher

vow

vulgar

vulnerable

vulnerable section (of

society)

wage
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wage administration

wage administration
wage agreement
wage board

wage ceiling

wage contract

wage earner

wage formula

wage payment
wage policy

wage rate

wage review
waiting list

waive
walk-in-interview
want

ward

warehouse
warehousing charges
warning

warrant

warranty
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weightage

washing allowance
wastage

waste land

waste paper basket
watch

watch and ward
water proof

water supply

way bill

ways

ways and means

ways and means
committee

wear and tear
weathering
weeding
weed out
weekly report
weigh

weight
weightage
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weight bridge

weight bridge
welcome
welcome address
welfare

welfare state
well behaved
well-paid
well-qualified
well-versed
wherebouts
whereas
whimsical

whip

white paper
whole-time
whole-time employee
wide ranging
widely read
widow

widower

wildcat strike
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worker

wilful

window envelope
wind up

wing

winter allowance
wipe out

wireless set
withdrawal
withdrawal of motion
withhold

within

without delay
without permission
withstand

witness

work book
work-charged
work culture

work environment

worker
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worker’s compensation

worker’s compensation

worker’s training
work experience
work force
working

working committee
working conditions
working days
working group
working hours
working knowledge
working paper
working plan
working result
working rules
working supervisor
workload
workman

workmanship

workmen’s
compensation
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written warning

work order
workout

work permit
works
worksheet
workshop

work stoppage
work study
work to rule (strike)
workup

worth

worthless

worth recording
worthy

writ

write off
write-up
writing

writing pad
writ petition
written down value

written warning
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wrongdoer

wrongdoer Jeis agl JauS oS bis
wrongdoing bl
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zoning

zenith

zero hour

zero tax-paying capacity
zonal

zonal coordination
zonal office

zone

zoning
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